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1  Setup of myaccount    
  
Before an online application can be completed all parents/carers will require to have or to set up a ‘myaccount’ via the 
Glasgow City Council website. When you have clicked on the application form link you will be directed to the below 
page. Select the Sign in/Register option and either sign in or register.   

 
the future. Once signed in/registered, you will be taken to the online application to complete.  

  
Please note - if you are experiencing issues with myaccount, i.e., resetting passwords, login issues, updating 

details etc. you can use the links below.   

If you require to update your details, you can do so by signing in here:  

https://signin.mygovscot.org/home//webHP?requestType=ApplicationRH&actionVal=homePage&screenId= 

114   

If you have forgotten your password – you can reset from here:  

https://signin.mygovscot.org/home/?entityId=https://signin.mygovscot.org/shibboleth&sp=resetPassword/C 

AS  
  

  

  

  

  

  
Please ensure you keep a record of  the   log in details that you have created for myaccount as you may requir e to log in  

https://signin.mygovscot.org/home/webHP?requestType=ApplicationRH&actionVal=homePage&screenId=114
https://signin.mygovscot.org/home/webHP?requestType=ApplicationRH&actionVal=homePage&screenId=114
https://signin.mygovscot.org/home/webHP?requestType=ApplicationRH&actionVal=homePage&screenId=114
https://signin.mygovscot.org/home/webHP?requestType=ApplicationRH&actionVal=homePage&screenId=114
https://signin.mygovscot.org/home/?entityId=https://signin.mygovscot.org/shibboleth&sp=resetPassword/CAS
https://signin.mygovscot.org/home/?entityId=https://signin.mygovscot.org/shibboleth&sp=resetPassword/CAS
https://signin.mygovscot.org/home/?entityId=https://signin.mygovscot.org/shibboleth&sp=resetPassword/CAS
https://signin.mygovscot.org/home/?entityId=https://signin.mygovscot.org/shibboleth&sp=resetPassword/CAS
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2  Contact Details   
  
Most fields will already be completed automatically using the information used to setup your ‘myaccount’ – therefore it 

is important that the ‘myaccount’ is in your own name and your details are up to date.  
  
Please ensure you complete all blank fields before clicking ‘Next’ in each section.  

  

  

2.1 SECTION ONE – PARENT/CARER DETAILS   
  

This section is your contact details. If the fields have been completed automatically, you must ensure that the 

information is accurate i.e., contact number, email address etc. The only field that you will be required to complete is 

your Title and Contact number.  

  For Example: -  

A  

Jones  

G1 1ZE  

Ajones1@glasgow.gov.uk  

  

  

  

  

  

  

  

  

  

  

221 George Street   
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2.2  SECTION TWO – CHILD DETAILS   

  

All fields within this section are mandatory, please ensure all information is accruate.   

Please ensure you are not applying for funding before your child turns two years old. If your child does not yet have a 

nursery placement, please select your 1st choice nursery establishment that you selected on the nursery enrolment 

form.  

  

  

Contract child attends, please select if you child will be attending on a 52 week or term time basis.   

  

  

If you are applying for more than one child, select ‘Yes’.  Repeat for all children you require to apply for Eligible 2 

funding.   
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3  Section Three – Eligibility & Evidence  
  

3.1 ELIGIBILITY   
  

In this section, you should select all statements that apply to you.   

  

  

  

 

 

 

 

 

 

 

 

 

 



OFFICIAL  

OFFICIAL  

7  

  

3.2 SAMPLES OF EVIDENCE   
  

For each statement that relates to your circumstances you will be required to upload evidence of this at the end of the 

application. The below lists what documentation will be accepted.   

Please note, that failure to supply the requested documentation will result in a delay to the Eligible Two application 

being processed.   

  

Universal Credit -  

  

This must show:  

• Name and address  
• Date  
• Breakdown of payment (housing and child elements, monthly earned income)  
• Full Deductions section  

 •    

 

Example of Universal Credit Statement    
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Asylum Seeker –  

  

Example of an Application Registration Card (ARC)  

  

  

 

  

Jobseeker Allowance/Income Support/Employment Support Allowance   

  

  

Kinship care/Care experienced/Guardianship order.  

Kinship care/Care experienced/ Guardianship Order -You must supply a letter from Health and Social care partnerhip confirming 

this information.   

  

  

Example of tenancy agreement    
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4  Section Four – Submitting evidence.   
  
This section allows for documentation to be uploaded to support your application and provide evidence of your 

circumstances as stated in section three. You can screenshot documents from your mobile device or attach from your 

computer.   

 Please refer to Section 3.2 for samples of documentation required.   

  

  

  

Once all documentation has been attached, submit your application by selecting Send form.   

  

An email confirmation showing a summary of your application form will be issued. Please check your spam/junk folder if 

the email is not received in your inbox.   

You will be advised of the outcome via email within 2 weeks if you have fully completed the application form.   
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