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Welcome to Buddies Club Nursery!

Located on Southbrae Drive, Buddies offers a bright and spacious smoke free environment for children to play and learn. At Buddies, we appreciate the value and importance of fresh air and exercise and our children benefit from our outside gardens. We are also fortunate enough to have our own mini bus “Daisy” which we can use for trips and outings, places we have enjoyed visiting in the last term include Sea life centre, science centre, Heads of Ayr farm, RSPB, Luss Beach, and Dalmuir Park and a range of soft play areas.

Buddies Nursery provides childcare and education for children Aged 0–5 years. 3-5 years working in partnership with Glasgow City Council and Regulated by the Care inspectorate, we aim to provide an inclusive, integrated childcare environment. All Children will benefit from a broad and balanced range of activities and will have opportunities to enjoy both structured and free play activities. Children will have the opportunity to express their views and where possible influence the programme of activities. Children’s progress is regularly monitored by staff and shared with parents and other professionals as required.

All parents receive daily verbal reports on their children.

Buddies Nursery Vision
Provide a safe welcoming environment, which will encourage children to develop skills for learning and life

Values and Aims

· To support children’s progress and development

· To provide breadth and balance in the curriculum and promote learning through play

· To use assessment, recording and reporting to promote continuity of learning

· To empower each child to explore new skills

· To ensure a welcoming and inclusive environment

· To encourage Independence skills

· To work in partnership with parent/carer’s and local agencies 

· To develop each child’s confidence and self esteem

· To support children and families, including those with additional support needs

· To have an appropriate range of policies/procedures which support lifelong learning

Nursery Staff:

Chief Executive                      Jane Hook

Service Manager                    Julie Cowan

Co-ordinator                         Debbie Cree

Child Development Officers

                                         Debbie Cairns

                                         Demi Cameron
                                         Leonie Crawford                    

                                         Sabrina Ferguson                                                       

                                         Claire Hanlon 

                                         Ashlee McGilveray

                                         Chloe McGlinchey

                                          Lauren Toal  
                                          Brian Duffy
Staff from other services are used as required.

General Information
Learning programmes are based on children’s interests and seasonal events and we follow the National Curriculum for Excellence and Pre Birth to three matters. 
To ensure the highest quality for your children the nursery is inspected annually by the Care Inspectorate, a copy of our most recent inspection report is located in the reception area. The Nursery will also be inspected by H.M.I. E. Standards are monitored through self - evaluation within the nursery using the Performance Indicators of How good is our early learning and childcare and National Care Standards.
Nursery Services:

 Session times 0-3 room: Monday – Friday - 8.30 - 4.30pm -£45.00

                                                                       8.30 - 5.30pm -£50.00

                                                                       9.00 - 3.30pm -£36.00

                                                                       1pm - 4.30pm -£19.00                                    

Sessions times 3-5 Room:                             8.30am – 2.30pm

                                                                        9.00am – 3.00pm

                                                                      11.30pm – 5.30pm

                                                                         8.30am – 5.30pm

· The nursery operates Monday – Friday term time only. The nursery closes for all school/public holidays. Staff in service training days usually takes place either before or after a holiday period or weekend, (full details on Buddies Club Calendar).

· 30 hours per week are funded by the Local Authority through government grant and are therefore free to the child/parent living within Glasgow for children aged 3-5 years

· Free places for Glasgow children start from the child’s third birthday

· Any additional sessions incur a charge.

· Children who stay outside Glasgow will go before an Admissions panel for cross boundary funding

Parents will be informed of the decision by the Nursery

We also have an after school service, Sunday club and outreach service for children affected with disabilities

If you would like more details on these services contact Julie Cowan Manager

Lunchtime Provision:

We provide hot lunches with a small charge of £3.00 per day.

There is a set menu with soup as an alternative.

Dietary requirements, allergies and intolerances are catered for

Parents who prefer to bring a packed lunch are asked to provide a Health lunchbox for their child, ideas of health contents will be displayed on the parent’s notice board.  The nursery operates a healthy eating policy and is part of the SMILE TOO Initiative, which encourages healthy eating and tooth brushing.
Starting Nursery:
When your child starts nursery, please be prepared to stay for a settling in period, which could last for a few days or several weeks.  We co-operate with you to meet the needs of your child and rely on your good sense and judgment at this sensitive time. Use this time to get to know us and let us know what your child likes to play with. Individual settling in plans are discussed for each child.

Buddies welcome all children regardless of religion or ethnic background. Children should be brought to/from Buddies by the parent or guardian, or other adult (over the age of 16 years) designated by the parent/guardian. Any changes to escorts must be agreed with the nursery staff.

Parents are always welcome in the nursery to play with their own child/children and to participate in nursery outings and activities.
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A copy of our equal opportunity policy is in the Nursery policy folder in the hall for all parents and professionals to see.                    
Children’s Learning:
There is a national Curriculum for early years. Its philosophy is based on play as the vehicle for learning with the child as an active learner, developing the skills and concepts needed for living in a multi-cultural society. We promote equal opportunity for every child regardless of gender, ethnic grouping or disability. Parents are valued for their role in this educational partnership and respected as First and Continuing educators of their children.
We follow the pre-birth to three framework. The four key principles for best starts and Positive Outcomes These are:

· Rights of the Child

· Relationships

· Responsive Care

· Respect
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We follow the curriculum for excellence for children aged 3-5 years

 The 4 capacities

· Successful Learners

· Responsible Citizens

· Confident Individuals

· Effective Contributors

We actively promote the processes of learning, the abilities to communicate, persevere, organise and investigate. Buddies Nursery encourages children to participate in activities.

The nursery curriculum is planned and resourced to provide broad and balanced learning experiences, suited to the needs and developmental stages of every child. We aim to help develop the whole child and not just the part going to nursery school!

Children will be at different stages of development. 

All learning takes place at the child’s own pace and starts from where he/she is at. Smaller table top equipment and drawing activities help children to work accurately and precisely with their hands by developing good hand eye co-ordination ,valuable skills for when your child begins to read and write. Children are encouraged to babble write from the very beginning, practicing shopping lists and birthday invitations. You can help your child develop a greater awareness of print/language by reading stories and rhymes, writing shopping lists and pointing out print in the environment. We aim to promote self-confidence and self-esteem so that your child feels he/she can cope with anything, anywhere, anytime.
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Assessment and Reporting of children’s learning

As part of curriculum planning, observation of children’s learning takes place. Notes are made of children’s skills and interests. This information is recorded in the Childs individual learning journal and is used to inform parents during the time their child is at nursery. Parents can share information about home learning with the nursery and this can be accessed at any time. Drawings, paintings and other observation notes are also kept in the folder and the children are encouraged to comment on their own work. Staff and parents can talk about children’s progress informally on a daily basis.  Information at the transition stage from nursery to primary is shared with your child’s Primary School to promote a positive start to the next stage in your Childs learning and ensure continuity of care.

Support for learning

Some children will need some support in their learning and advice may be sought from Speech and Language Therapists or Psychologists. Personal plans may be constructed for some children. Any concerns are discussed with parents and all steps to support a child are undertaken with parental agreement and consultation. Regular meetings and reports keep parents up to date with their child’s development.

Absences

If your child is absent from Nursery or on Holiday you are still required to pay as you are paying to keep your Nursery space.

Outings and Consent forms:

Consent is requested in your enrolment form for outings and trips.  Children go on a variety of trips both locally on foot and further afield on our own mini bus “Daisy”. Children cannot take part in outings unless consent forms have been completed. It is essential that parents keep their contact details up to date

Emergency Closure Arrangements: 

We have 2 types of closure strategies covered within this policy.  They are as follows;

1.
Emergency Closure

We would cancel services in the event of heating problems, flooding etc.  Parents would be telephoned at these times, this can be at very short notice and parents are requested to make alternative arrangements.  If we cannot contact a parent or their emergency contact, staff will continue to look after children until appropriate contact has been made.

2.
Sickness Closure
In the event of a child or staff member becoming ill with an infectious disease we would inform all parents and staff immediately and if need be close for 48 hours.

Photo/Video Permissions:

The nursery uses photos and videos for displays, sharing information with parents and staff development.  Please be aware that photos may be used to share with other early years colleagues out with the nursery.  You will be asked on your enrolment form to give your consent for this to take place.  .

Health/ Care Information:

Healthy Eating/ Snacks

The nursery operates a healthy eating policy:

· All children will be offered suitable foods; this will include children with dietary requirements and allergies.

· Parents of children with special diets will be asked to provide as much written information as possible.

· Milk or water will be served at snack time

· All dairy products used in nursery will be full fat.

· Water will be available at all times.

· Parents will be asked to provide a healthy lunchbox, and will be advised of suitable contents.

· Parents will be advised if their child is not eating well.

· Staff will sit with children while they eat and will provide a good role model for healthy eating.

· Children will be encouraged to develop good eating skills and table manners and will be given plenty of time to eat.

· Children will be provided with their own toothbrush and toothpaste (with parental consent) and will be encouraged to brush their teeth.

All children are included in Health initiatives and will be provided toothpaste and brush each term.
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Nursery Policy Information:

Policy information is available to parents in a variety of forms, in the handbook, newsletter information, policy leaflets and formal policy documents in the policy folder. The nursery has policies for all the curricular areas and many care aspects.  All enquiries regarding policies should be made to the Nursery Manager.

Trip fund:

We have a trip fund for the Nursery and would ask parents to contribute £1.00 per week per child. 

Full details of all items purchased from this fund will be displayed on the Nursery newsletters.

T-shirts
 T-shirts are available from the office at £3.00 each

Non-payment of fees

If you fees are more than 2 week overdue, your child’s place will be put on hold until payment can be made.

What you need to bring to Nursery

Change of clothes (a few changes if your child is not toilet trained)

Soft shoes (slippers for indoors)

Nappies (you can bring in daily or large amount)

Comforters or dummies for throughout the day

Summer – hat and suitable clothing for this weather 

Winter – Scarf, hat, Jacket and wellies (suitable clothing for the weather, which could be a raincoat or warm coat or jacket)

Smoking Policy

No smoking is permitted within these premises.

No smoking permitted if accompanying your child on an outing.

We would also request that parents do not smoke at the entrance of the Nursery building.

Complaints & Suggestions

We welcome any complaints / suggestions to help us improve our service.

Initial complaints should be made to the Manager

You will be informed of the action taken (if any) within 2 weeks after the date on which the complaint was made.

However, parents are free at any time to complain directly to;

Care Inspectorate

Compass House, 11 Riverside Drive
Dundee, DD1 4NY
Care Inspectorate Enquiries: 0345 600 952
Fund Raising, Donations and Grants:

BUDDIES CLUB IS A PARENT LED ORGANISATION.

We are a voluntary organization, a recognized Scottish charity and a company limited by guarantee. All parents are invited to become members. Annual membership costs £6.00 per family /£3.00 for a single parent.

WE CONSTANTLY FUND RAISE TO PROVIDE, EQUIPMENT, OUTINGS, SUBSIDISED PLACEMENTS IN ALL SERVICES AND EXTRA STAFF TO SUPPORT CHILDREN AND FAMILIES. 

All parents are invited to fundraising events and your support is greatly appreciated.

We receive a range of grants to assist with different services. All grants are acknowledged in our annual accounts under the relevant restricted funding section.

CONCLUSION:

We hope this Hand Book has been informative and helpful. We recognise your importance as your child’s main educator and hope we can all work together to develop your Childs full learning potential. We will keep you well informed with notice boards, newsletters daily reports and leaflets. Please help us by completing any questionnaires/monitoring forms and by coming to parent meetings to exchange ideas and views. All of us enjoy being with your children and look forward to building positive relationships with their families.
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